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1. O0mue mMoJI0KeHUs

1.1. Hacrosiiee monoxkeHue o TOpsliKe pa3paOOTKH, MPUHATUS U
YTBEPKJICHUS JIOKAJIbHBIX HOPMATHUBHBIX aKTOB B KpPaeBOM TOCYAapCTBEHHOM
O1OHKETHOM podeccCuoHaTbEHOM o0pa3oBaTeNbHOM yUpexKACHUU

«CTaBpOIOJILCKUN PETHMOHAIBHBIM MHOTONPO(PMIBHBIN  KOJUICK»  (Hanee -
Komnemk) ycraHaBiauBaeT e€IWHBIC TPEOOBAaHUS K JIOKAJIbHBIM HOPMAaTHUBHBIM
aKTaM, WX TMOATOTOBKE, O(DOPMIICHHIO, IPUHSATHIO, YTBEPKIACHHUIO, BCTYIUICHUIO B
CUITY, BHECCHUIO M3MEHEHUN M OTMEHE, a TaKKe pa3MENICHUIO Ha OPHUIIHATHFHOM
camite Konnemxka.

1.2. Hacrosmee Ilonoxxkenue sBisieTCsl JOKaIbHBIM HOPMAaTHUBHBIM
aKTOM KOJIJIEIKA, KOTOPOE SBISETCS O00s3aTeIBHBIMHU JUIsl MCIIOJHEHUS BCEMU
y4acTHUKaMu 00pa3oBaTEIbHBIX OTHOIIEHUH, 3a/IeCTBOBAHHBIMU B pa3pabOTKe U
MIPUHATHHN JIOKAIbHBIX akTOB Kostemxka.

1.3. Hacrosmee IlonokeHne NOATrOTOBICHO Ha OCHOBAaHMHM 3aKOHA
®denepanpHoro 3akoHa ot 29 nmekabps 2012 r. Ne 273-03 «O6 obpa3oBaHuM B
Poccuiickoit  ®enepanuun», TpymoBoro koaekca P (mamee - TK PD),
['paxnanckoro Kogekca P® (ganee - 'K PO), YceraBa Konnemxka.

1.4. JlokanbHbIE HOpMaTUBHBIM akT Kostemka (majiee - JOKaIbHBIN
HOPMATUBHBIM aKT) - 3TO HOPMATHUBHBIM IMPABOBOM JOKYMEHT, COJEpIKallni
HOPMBI, PEryJUpYIOLIUE TPYJOBbIe, 00pa30BaTEIbHbIC WIM HUHBIC OTHOIICHUS B
Koutemke B npenenax cBOEH KOMIIETEHIIMU B COOTBETCTBUU C 3aKOHOJAATEIHCTBOM
Poccuiickon ®@enepanum.

1.5. JlokanbHbie HOpMaTHBHBIE akThl Kosmemxka AEHCTBYIOT TOJIBKO B
npenenax Komremxka.

1.6. JlokanpHbBIC HOPMATHUBHBIC aKTHI, COOTBETCTBYIOIIHME BCEM TPEOOBAHUAM
3akoHojarenscTBa P®d, gBIgIOTCA 00A3aTEIBLHBIMU JUIS  WCIOJHEHHUS TEMH
y49acTHUKaMU 00pa3oBaTeIbHBIX OTHOIICHHMM, Ha KOTOPHIX HAIPaBIICHO JICHCTBHE
JTAaHHBIX JIOKAJIbHBIX HOPMATUBHBIX AKTOB.

1.7. HopMsbl TOKaIbHBIX HOPMAaTUBHBIX aKTOB, YXYAIIAIONIINE ITOJTOKCHUE

oOyuarommxcst win padoTHUKOB Kosutemka Mo CpaBHEHUIO C MOJOKCHUEM,
YCTAHOBJICHHBIM 3aKOHOJATEILCTBOM 00 o0pa3oBaHUH, TPYAOBBIM
3aKOHOAATEILCTBOM JINOO MPUHATHIC C HAPYIICHHEM YCTAaHOBJIEHHOTO TIOPSIKa, HE
MIPUMEHSAIOTCS U TTOJIEKAT OTMEHE.

1.8. JlokampHBIE HOpMATHBHBICE aKThl Koiiemka yTpauWBarOT CHITY
(MOJTHOCTHIO WM B OTAEIBHOM YaCTH) B CIECAYIONIUX CIydasx:

- BCTYIUIEHHE€ B CHIy akKTa, [PU3HAIOLMIETO [AHHBIA JIOKAJIbHBIN
HOPMAaTUBHBIN aKT (TIOJIHOCTHIO UJIU B OTACIHHON YaCTH) YTPATUBIIUM CHITY;

- BCTYIUIEHHE€ B CHJIYy JIOKQJBHOTO HOPMAaTUBHOTO akTa OoJbIIei
IOPUANYECKON CHJIbI, HOPMBI KOTOPOTO IPOTHUBOpPEYAT IOJOKEHUAM JaHHOTO
JIOKJIbHOI'O HOPMAaTHBHOTO aKTa;

-  TOpU3HAHUE CYJOM WM  HHBIM  YINOJHOMOYEHHBIM  OpPraHOM
roCyJapCTBEHHOM  BJacTH  JIOKAJbHOTO HOpMaTtuBHOro akra Komemxka



MMPOTUBOPEYAILIMM JIEUCTBYIOLIEMY 3aKOHOJATENbCTBY. [looxkenue o mnopsiake
pa3pabOTKu, MPUHSTHS U YTBEPKACHHUS JIOKAIbHBIX HOPMATUBHBIX aKTOB.

1.9. JIoKasbHBIM HOPMATHUBHBIM AKT KOJUICHXA, YTPATUBIIUK CHUITY, HE
MOJJIC)KUT HUCIIOJHEHUIO, HOPMBI JAHHOTO JIOKAJbHOIO HOPMATHMBHOIO aKTa HE
MIPUMEHSIIOTCS

2. Ilesu u 3aga4u

2.1. llensmu u 3ajagamMu HacTOSIEro 11010KeHUS IBIISIIOTCS:

- HOPMATUBHO-TIPABOBOE PEryJIUPOBaHUE 00pa30BaTEIbHBIX, TPYIOBBIX WIIU
WHBIX CYIIECTBYIOIIMX IPaBOOTHOLIEHUH B Konemxke;

- CO3/1aHUE €AMHON W COTJIaCOBAHHOW CHUCTEMBI JIOKAJIbHBIX HOPMATUBHBIX
aktoB Kommemxka;

- o0ecrieueHre MPUHITMIIA 3aKOHHOCTH B HOPMOTBOPYECKOM NIESITEIHHOCTH
Konnemxka,

- COBEpIIICHCTBOBAHHUE IpoIlecca pa3paboOTKH, OoDOpMIICHUS, TPHUHATHS H
peaIn3aly JOKAJIbHBIX HOPMATHUBHBIX aKTOB.

3. Buabl J10KaJIBHBIX HOPMAaTHBHBIX aKTOB

3.1. B coorBerctBUM C VYCTaBOM JeATEILHOCTH, Koiutemka MOXKET
pErIaMEHTUPOBATHCS CIEAYIONIMMU BUJAMU JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB:
yCTaB, MOJIO0KEHUE, UHCTPYKIIUSI, MPaBUia, 10TOBOP.

[IpencraBiieHHbI TEpevYeHb BUJIOB JIOKAJIBHBIX HOPMATHMBHBIX aKTOB HE
SIBJISIETCS UCUEPIIBIBAIOIITUM.

3.2. JlokanpHBIE HOPMATHUBHBIE aKThl MOTYT OBITH KJIACCH(MUIIUPOBAHBI:
a) HA  TPYyNmbl B  COOTBETCTBMM C  Kommerenumen — Kommemxka:
- perJaMeHTUPYIOIHE TPaBOBOE OOECIeUeHUEe TPYAOBBIX IPABOOTHOIICHHM
(paboTa ¢ kaapamn);

- perIaMeHTHUPYIOIIUE TIPAaBOBOE  OOECIEUYECHHE  JIeJONMPOU3BOJICTBA
(IOKYMEHTaJIbHOTO COTPOBOXKICHUS );

- perjJaMeHTHPYIOIIHE IpaBoBoe obecrieueHrne O€30macHbIX YCIOBHUI
y4eOHOTO Tpoliecca U TPYyAOBOM aesTenbHocTH B Kosutemke, oxpaHbl Tpyna,
3alUThl TIEPCOHATBHBIX JAHHBIX, MPOTUBOIOXKAPHON, aHTUTEPPOPUCTUUECKON U
WHOM KOMIIEKCHOM 0€30ITaCHOCTH;

- perjlaMeHTUPYIOIIUE MpaBoBoe obecrieueHue (PUHAHCOBO-IKOHOMUYECKON
NEATEeIIbHOCTH, MaTEPUATIbHO-TEXHUUYECKOTO 00eCIIeueHu s,

- periaMeHTUpYIoIe TTpaBoBoe odecrneueHne o0pa3oBaTeIbHOTO Ipoiiecca
(mpouecca oOy4eHUsl ¥ BOCIIUTAHUS) U €0 METOIMUECKOE COMPOBOXK/ICHUE;

- perjamMeHTHUpYIoIIue MpaBoBoe odopmieHHe cTaTyca o0pa3oBaTEIHLHOTO
yapexaeHus, GOpMUPOBAHUE CTPYKTYPHI YUPEKACHUS U OPTaHOB YIIPABJICHHUS;

- periaMeHTUPYIOLIrE AHTUKOPPYHIIUOHHYIO MOJIUTHUKY,
AHTUKOPPYHIMOHHYIO JleaTeNbHOCTh B Kosnemxke,

0) 10 KpUTEPUSIM:



- TI0 CTETCHHM 3HAYMMOCTH: OOs3aTeNbHBIC M HEOoOs3aTeNbHbIe; Mo chepe
JNENUCTBUS: O0OIIero xapakTepa u CHEHUAIbHOrO Xapakrepa IO Kpyry JuIl:
pacrnpocTpansomuecs Ha Bcex paboTHHKoOB Kosuemka pacnpocTpaHsionecs Ha
y3KHil KpyT paOOTHUKOB;

- 1o cnoco0y TpUHATUSA: TNpUHMMaemble aupekTopoMm Komiemxka
CAVMHOJIUYHO U TMPUHUMAEMbIE C YYE€TOM MHEHHUS TMPEJCTABUTEILHOTO OpraHa
YY4aCTHUKOB 00pa30BaTeIbHbIX OTHOILICHU;

- 10 CPOKY JIEWCTBHSI: MOCTOSIHHOTO JEHCTBUS, C ONPEACICHHBIM CPOKOM
JICHUCTBUS,

- 110 CPOKY XPAaHEHUS: IIOCTOSHHOI'O XPAaHEHHUs, 75 JET U ApyTHE.

4, HOpﬂI[OK p33p360TKI/I H CorjiaCoOBaHUs JOKAJbHbBIX HOPDMAaTHBHBIX
aKTOB. HpaBOBaﬂ IKCIIEPTHU3A

4.1. B Komnemke ycTaHaBIUBaeTCS CIEAYIOIIMN MOPSIOK pa3paboTKu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB:

4.1.1. aunmartopoM pa3pabOTKU JIOKAJIbHBIX HOPMATHUBHBIX AKTOB MOTYT
OBITh:

- OpraH, OCYUICCTBJISIOMUNA (YHKIMM U TIOJHOMOYMS YUYpEIUTeNIs U
coOcTBeHHMKA uMmyItecTBa Komemxka,

- agmuHuctpaums Komremka B nmie €€ AUPEKTOpa, 3aMECTUTENEH
JIAPEKTOPA;

- opranbl camoynpasienus: Kosutemxka

- YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIICHUI;

- OTZIEeIIBL, TToapasaeneHusa Komnemqxa B Idie UX PyKOBOIUTEIIECH;

- topuckoHCcynbT Komnepxka,

- IPEICTAaBJIEHUS, NPEANUCAHUS, IPOTECThl HAI30PHBIX U KOHTPOJIUPYIOLIUX
OpPraHoB.

OcHoBanueM 1t pa3paOOTKH JOKATHHOTO HOPMATUBHOTO aKTa MOTYT TaKKe
SBJIATHCS U3MEHEHUS B 3aKOHOJaTeabcTBe P®D (BHeceHHME M3MEHEHMIA, W3JIaHUe
HOBBIX JIOKQJIbHBIX HOPMATUBHBIX AKTOB B CBSI3U C M3MEHEHHEM JAECHCTBYIOIIETO
3aKoHOAaTeNbCTBA PD).

B cnydae usmeHeHus nedcTByromero 3akoHonarenbctBa PO paspabotunk
BHOCUT HEOOXOJMMbIE U3MEHEHHUS B JIOKAJIbHBI HOPMATUBHBIN akT JUOO HU37aET
HOBBIH JIOKaJIbHBIN HOPMATUBHBIN aKT C 00s3aTEIbLHBIM IPAaBOBBIM 00OCHOBAHUEM
TAKAX U3MEHEHUN WIH MPEIIOKEHHOTO MPOEKTA JJOKAIBHOIO HOPMATUBHOTO aKTa
B HOBOM PEIAKIMU.

4.1.2. [Ipu  oOHapyxeHHH HEO0OXOIUMOCTH U3MEHEHHUN B
JIOKJIbHBI HOPMATUBHBIN aKT, TUOO0 M3AaHUS HOBOTO JIOKAJTLHOTO HOPMATHUBHOTO
aKTa FOPUCKOHCYJIBT MOXET peKoMeHIoBaTh Pa3paborumky, (yHKIIHMOHAIBEHO
OTBETCTBEHHOMY B  COOTBETCTBMM C  KOHKPETHOW  Kiaccudukaime,
npeaycMoTpeHHo m. 3.2. Hacrosmero IlooxkeHus, BHECTH ONpEICICHHbIC
VM3MEHEHUS WIM U31aTh HOBBIM JIOKAJIbHBIM HOPMATHUBHBIN aKT.



4.1.3. [Tpu o6HapykeHUH HEOOXOAUMOCTH U3MEHEHUH B JIOKAJIbHBIHI
HOPMATHUBHBIM akKT JIMOO W3JaHHUS HOBOTO JIOKAJbHOTO HOPMATHMBHOIO aKTa
nupektop Komtemxka Moxer onpeneianTs KoHKpeTHoro Pa3zpaboTumnka u gath emy
MOPYYEHHUE BHECTH OMNPENECICHHbIE MU3MEHEHUS WM M3[aTh HOBBIM JIOKAJIbHBIN
HOPMATHBHBIN AKT.

4.2 IlpoekT JOKaJIbHOTO HOPMATHBHOTO  aKTa  pa3pabaTbiBaeTcs
Pa3paboTunkomM (KOHKPETHBIM CTPYKTYPHBIM MOJPA3[CICHUEM WIHA HWHBIM
OTBETCTBEHHBIM JIMIIOM) B COOTBETCTBHM C KOHKPETHOH KiaccupuKanue,
MPEyCMOTPEeHHOM I1. 3.2. HacTosmero [omoxenus.

B wuckmrountenpHpIx ciaydasx [IpoekT J0KaabHOrO HOPMATHBHOIO aKTa
pa3palaTeiBaeTCs  OTHACIBbHBIM  OTBETCTBEHHBIM  JIMIIOM  WJIM  TPYIION
OTBETCTBEHHBIX JIMILI, IBYMsI WM HECKOJbKUMU IMOAPA3ACICHUSIMHU (KOMILJIEKCHO)
no mnopydyeHuro aupekropa Komtemka, a Takke OpPraHOM caMOyIpaBiICHUS
Kosnemka, KOTOpBIN BBICTYIINI C COOTBETCTBYIOIIEH MHULIUATHBOM.

Pa3paboTka JI0KaqbHOTO HOPMATHUBHOTO aKTa IMPEAYyCMAaTPUBAECT U3YUYCHHE
3aKOHOAATENbHBIX U MHBIX HOPMATUBHBIX aKTOB, MHBIX JIOKAJIBHBIX HOPMATHUBHBIX
aktoB  Komnemxka, periiaMeHTUPYIOIIMX  00JacTh  BOMPOCOB,  KOTOPHIE
IpeanojaraeTcss OTpa3uTh B MIPOEKTE HOBOT'O aKTa, U HA 3TON OCHOBE BHIOOpP BHJIA
JIOKaJIbHOTO HOPMAaTUBHOIO AaKTa, €ro COJEpkKaHUs W TMPEICTaBICHUS B
MUCbMEHHOM (hopme.

4.3. [ToaroroBka Hanbosiee BaXKHBIX JIOKAJIbHBIX HOPMATUBHBIX aKTOB
(MpoeKkToB pelieHnid 001ero coopanus TpyAOBOr0O KOJIJIEKTHUBA, MEJArOrM4eCKOro
COBETAa, MHOTO OpPraHa CaMOYIIPABJICHUs) OJKHA OCHOBBIBATHCS HA PE3yJIbTaTax
aHaJM3a OCHOBHBIX CTOPOH JeATENbHOCTH Kouiemka, TEHISHINM €T0 pa3BUTUA U
CJIOKMBIIENCS CUTYaLlUH.

4.4, [lo Bompocam mpuema na pabOTy, NEPEBOAOB, YBOJBbHEHHIA,
MPEIOCTABIICHUsI OTIIYCKOB, TOOIIPEHUNW WM TPUBJICUYECHUS PAOOTHUKOB K
JUCUUIUIMHAPHOW WJIM MAT€PHAIbHOW OTBETCTBEHHOCTH W3JIAIOTCS IMPHUKa3bl B
COOTBETCTBHH C JIEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

[Tpuka3sl ABISIOTCS OPraHU3alMOHHO-PACHIOPSAIUTEIIBHBIM I0OKYMEHTAMHU.

4.6. IIpoexT nOKanbHOTO HOPMATHBHOTO aKTa MOJICKUT 00s3aTeIHHOM
IIPaBOBOM 3KCIEPTHU3E, KOTOPYIO IPOBOAUT IOPUCKOHCYIIBT Kosutemxka.

JlokanbHBIM aKT, HE NPOLICAIINA MNPABOBYK) DKCIEPTU3Y, HE IOIJICHKHUT
MPUHATHUIO U YTBEPKICHUIO.

[IpaBoBas sKcrepTH3a OCYLIECTBISETCA B T€UEHUE TPEX paboOuux HEU co
JTHSI IOCTYIIJIEHUSI FOPUCKOHCYJIBTY JIOKAJIbHOTO HOPMATUBHOTO aKTa.

4.7. IlpaBoBasi PKCIEPTU3A JIOKATBHOTO HOPMATHUBHOI'O aKTa BKJIKOYAET B
ceost:

- MIOJIO’KEHHE O MOPSAIAKE pa3pabOTKU, MPUHATHS U YTBEPKICHUS JIOKATbHbIX
HOPMAaTUBHBIX aKTOB,

- OIEHKYy coOmoneHuss (GopMmbl (Hamu4ue O0sS3aTeNbHBIX PEKBU3UTOB,
BBHITIOJIHEHHUE TpeOOBaHUN K O(DOPMIICHHIO, TTOJTHOMOYHOCTD JIMII, TIOJIHACABIINAX
JIOKaJIbHBIA HOPMATUBHBIN aAKT);



- TPOBEPKY conepkaHus (MpoBepKa IOPUAMYECKON YHCTOTHI TEKCTa,
BBISIBIIEHHE HOPM, IPOTUBOPEYALIHNX JICHCTBYIOLIEMY 3aKOHOAATEIbCTBY);

- UCCJIEZIOBaHUE HA MPEMET JOCTATOYHOCTU U COTJIACOBAHUS (BHYTPEHHUMHU
JOKaJbHBIMH HOPMATHBHBIMH aKTaMH JIOJDKHBI OBITH  yperyJlupoBaHbl TC
OTHOIIICHHS, KOTOPbIE BO3HUKAIOT B MpoIlecce TPYyIOBOH, 00pa3oBaTeNbHON WU
uHOH nesrenbHocTr Komnemxka).

4.8. IIpoeKT noKaTbHOIO HOPMATUBHOTO aKTa MOXKET OBITh MPEACTaBJICH Ha
OOCYXKIeHHE IUPOKOMY Kpyry Juil. DOopMmbl MpencTaBICHUS IS OOCYKICHHUS
MOTYT OBITh pa3IUYHBIMH, HANpHUMEp, pa3MEUICHHEe MPOEKTa JIOKaJIbHOTO
HOPMATHUBHOTO aKTa Ha HMH(OPMAIIMOHHOM CTEHJE B MECTE, JOCTYITHOM st
BceoOmmero o06o3peHusi, Ha o(QUIMATBLHOM caiiTe, HampaBieHHE MPOEKTa
3aMHTEPECOBAHHBIM JIMI[AM, I[POBEJICHUE COOTBETCTBYIOLIETO COOpaHUA C
KOJUIEKTUBHBIM O0CYXJICHHEM MPOEKTa JOKAIbHOTO HOPMAaTUBHOTO aKTa U T.1.

4.9. IIpoeKT IoKaTbHOrO0 HOPMATUBHOTO aKTa MOXKET OBITh MPEACTaBJICH Ha
OOCYyXKIeHHE IIUPOKOMY Kpyry Jui. DopMmbl MpencTaBiICHUs s OOCYKICHUS
MOTYT OBITh pa3IM4YHBIMH, HANpUMeEp, pPa3MELICHHE TMPOEKTa JIOKAJIBLHOTO
HOPMATHBHOTO aKTa Ha HH()OPMAIMOHHOM CTEHJE B MeECTe, IOCTYITHOM JUIs
BceoOmero o00o03peHusi, Ha O(QUUIUAIBLHOM cailTe, HampaBiIeHHE MPOEKTa
3aMHTEPECOBAHHBIM JIMI[AM, IPOBEJIECHUE COOTBETCTBYIOLIETO COOpaHUsS C
KOJIJICKTHBHBIM 00CYKJIEHHEM MPOEKTa JIOKAJIbHOIO HOPMATUBHOTO aKTa H T.JI.

4.10.006cyxxaeHne, COrjJacoBaHHWE JIOKAJIBHOTO HOPMATHBHOTO  aKTa
MPEIIIeCTBYET MPOBEACHUIO PABOBOM IKCIIEPTH3HI.

4.11. Ilpouenypa cOIJIaCOBaHMSI TPENCTABIAECT COOOM paccCMOTpPEHHE
JOKAJIbHOTO HOPMAaTHUBHOTO aKTa MO BCEMY €ro COJCP)KaHUIO WM B €ro 4acTd
KOMITETEHTHBIMH
JTOJKHOCTHRIMU JniiaMu Kommemxka, mo pesyiabTaTtaM KOTOPOTO JAaHHBIE JIUIIA
CTaBSIT CBOM MOJIIHMCH U JIaTy COTJIACOBAHMUS B JIUCTE COTIACOBAHMSL.

4.12. Ecnu ist npuHATHS JTOKATbHOTO HOPMATUBHOTO aKTa HEOOXOIMMO
YUUTBHIBaTh MHEHHUE MPEJICTABUTEIBHOIO OpraHa padoTHUKOB (Ipodcoro3a), To A0
yTBepxkAeHUs TupekTopoM Kosiemxka nNpoekT J0KyMeHTa 1 000CHOBaHHE 110 HEMY
JIOJKHBI OBITH HAIIPABIICHBI B 3TOT OpPTaH.

[TomyynB STH JOKYMEHTHI, MPEJICTABUTENBHBIM OpPraH HE TO3[IHEE MSATH
pabouux JHEH co JHS WX MOJYYCHHUs JOJDKSH HamnpaBuTh AupekTopy Kostemka
OTBET C MOTHBHPOBAaHHBIM MHEHHMEM IO MPOEKTYy B MHChbMEHHON (opme. Ecmu
JaHHOE MHEHHE HE COJAEP)KHUT COIJIACHs C MPOEKTOM JIOKAIBHOTO HOPMATHBHOTO
aKkTa 70O COAEPXKUT TPEJIOKEHHUS TO €ro COBEPIICHCTBOBAHHUIO, TUPEKTOP
MOJTHOMOYECH:

- COTJIACHThCS C MHEHHEM M TPHHITH JIOKAIbHBI HOPMATHBHBIN aKT,
HanpaBuB Pa3paboTumky A KOPPEKTUPOBKH COTJIACHO MPEIJIOKEHUSIM HIIN
3aMEYaHUsIM TPEACTABUTEILHOTO OPTaHa;

- €ClIi MHEHHUE TNPEACTaBUTEIBLHOTO OpraHa €ro He yCTPauBaeT, B TEUCHHE
Tpex JHEH T[oclie TMOJy4YeHHs] TaKoro MHEHHS MOXET TIPOBECTH C
NPEJCTABUTEIIEHBIM ~ OPTraHOM  JOMOJHHUTEIbHBIE KOHCYJIbTAlUM B  IEISX
(bopMHUpOBaHHS B3aUMOTIPUEMIIEMOTO PEIICHHS.



[Ipu HE IOCTMXKEHWM COTJIACHSI BO3HUKIIKE pPA3HOTIACUS O(POPMIISIOTCS
MPOTOKOJIOM, Tociie yero naupekrop Kosemxa nMeer npaBo MPUHATH JOKAJIbHBIN
HOPMATHUBHBIN aKT.

4.13.  Ilpu npuHSATUU JIOKAJBbHBIX HOPMATHUBHBIX AKTOB, 3aTParuBaIOIIUX
npaBa ctyneHtoB Kostemka, yuntbiBaercs MHeHHEe CTyIEHUECKOrO COBETA WITU
WHOTO NPEJICTAaBUTEIILHOTO OpraHa 00y4aronuxcsl.

S. Od¢opmiienune u XxpaHeHHe JJOKAJIbHOT0 HOPMATHBHOI0 aKTA

OdopmiieHre  JOKAIBHOTO  HOPMATUBHOTO  aKTa  BBHITIOJNHSAETCS B
COOTBETCTBHHU C TpeOoBaHUsAMH «I 0CYy/1apCTBEHHON CUCTEMBI JIOKYMEHTAIIMOHHOTO
obOecrieuenus ynpasienus. OcHoOBHBIC TmoioKeHus. OOmme TpeOoBaHUS K
JOKyMEHTaM U CIIy’)k0aM JOKYMEHTAIIHOHHOTO OOECIeUeHUs», a TakKe HOpMaMU
«YHUPUIUPOBAHHOW CHCTEMBbl JIOKYMEHTallMu. YHUUIMpOBaHHAs cCHUCTeMa
OpraHU3alMOHHO-PACTIOPSIUTEIILHOM JOKYMEHTAIUU. TpebGoBanus K
opopmiteauto nokymeHToB. I'OCT P 6.30-2003» (yrB. IlocraHoBieHuEeM
I'occtanmapra Poccun ot 03.03.2003 Ne 65-ct «O NpUHATHM U BBEACHUU B
JECTBUE TOCYJAPCTBEHHOTO cTanaapTa Poccuiickoit @enepanumn»), [Ipu atom:

5.1. CTpykTypa JIOKaJlbHOTO HOPMATHUBHOTO aKTa JIOJDKHA OBbITh
Joruyecku OOOCHOBAaHHOM, OTBeHaloOlled IedsM U 3ajJadaM  I[PaBOBOTO
peryJMpoBaHus, a TaKKe 00eCreynBaroniel JJOrM4ecKoe pa3BUTHUE U MPABUIIbHOE
MOHMMAaHWE JAHHOTO JIOKaJbHOTO HOpMaTUBHOro akrta. Ecau Tpelyercs
pa3bsICHEHUE 1IeJIeil 1 MOTHUBOB MPUHSATHUS JIOKAIHBHOTO HOPMATUBHOIO aKTa, TO B
MPOEKTE JAETCS BCTYMHUTEIbHASA 4YacTh - mpeamOyina. [1onoxkeHuss HOpMaTUBHOTO
XapakTepa B peamMOyy He BKJIFOYAIOTCS.

5.2. HopmatuBHbie mnpeanucanus OQOpMIISIOTCS B BHJE MYHKTOB.
[IyHKTBI MOTYT MOAPA3JENATbCS Ha MOJMYHKTbl, KOTOpPbIE MOTYT HMETh
OYKBEHHYIO WIH IIU(PPOBYIO HyMEpaIHIO.

5.3. 3HauUUTENBHBIE TT0 00BEMY JIOKAJIbHbIE HOPMATHUBHBIE aKThl MOTYT
JIEMUTHCS Ha TJIaBbl, KOTOpPbIE HYMEPYIOTCS PUMCKUMU LHU(PpaMu U HMEIOT
3aroJO0BKH.

5.4. Ecnu B 5OKaJIbHOM HOPMATHBHOM aKT€ TPHBOIATCS TaOJMIIBI,
rpaduku, KapThl, CXeMbl, TO OHH, KaK MPAaBUJIO, JOJDKHBI OPOPMISITECA B BUJIE
MPUJIOKEHUHM, a COOTBETCTBYIOIIME MYyHKThI aKTa JOJDKHBI UMETh CCHUIKK Ha ATHU
MPUIIOKECHUSL.

5.5. JlokaibHBIH HOPMATHUBHBIA aKT C MPUIIOKEHHUSIMHU JIOJDKEH HMETh
CKBO3HYIO HyMEpAIIUIO CTPAHUII.

5.6. B nmokalbHBIX HOPMATUBHBIX aKTaX MOTYT BBOJUTBHCS OIMpEACICHUS
IOPUJIMYECKUX, TEXHUYECKUX U JIPYTUX CIEIUATbHBIX TEPMHUHOB, €CJIU OHU HE
SBJITFOTCSL  OOINEU3BECTHBIMU W HEYNOTPEOIsIEMBIMH B 3aKOHOJATEIHCTBE

Pocculickon denepanuu 151
pPErMOHAIbHOM 3aKOHO/IATEIIbCTRE.
S He npomyckaercsa sBHOE mniepenuchiBaHUE C 3aKOHOB. Ilpum

HEOOXOMMOCTH 3TO JCIACTCS B OTCHUIOUHOM (hopme.



5.8. JlokanbHBIA HOPMATUBHBIN aKT COCTAaBJISETCS U yTBEP)KIAeTCsA B 1 B
(eAMHCTBEHHOM) 3K3eMIuIsipe (opuruHaiie). JIokaabHBIN aKT, UMErIui 2 u 6osee
CTpaHMII, JOJIKEH ObITh MOCTPAHUYHO MPOHYMEPOBAH.

5.9. OtBeTcTBEeHHBIMU 32 OGOpPMIICHUE SIBJISETCS IOPUCKOHCYIBT, 3a
pPErUCTpallUI0 W XpaHEHHE EIMHCTBEHHOTO JK3eMIUIsipa € OTMETKamMu 00
O3HAKOMJICHUU (JI0 Mepeaadyu B apXWB) JIOKAIIbHOIO HOPMATUBHOTO aKTa SBIISIETCS
CEeKpeTaphb IUPEKTOpa.

5.10. OpuruHan JIOKQJIbHOTO HOPMATHBHOTO aKTa, 3aTparuBaroIIero
mpaBa U 00S3aHHOCTH PaOOTHUKOB, C OTMETKaMU PaOOTHUKOB 00 03HAKOMJICHUH,
OCTAIOTCSl HA XPAHEHUH y HaYaJbHUKA OTAEIIOB KaJIpOB.

5.11. Komun noKkampHBIX HOPMATHBHBIX AaKTOB, OTHOCSIIMECH K
JESTEIIbHOCTH TOJIpa3feNieHuii U JOHKHOCTHBIM OOS3aHHOCTSIM €r0 paOOTHHKOB,
OCTAIOTCSl HA XPAHEHUHU B COOTBETCTBYIOIIMX CTPYKTYPHBIX MOAPA3ICICHUSX.

5.12. JlokanbHble HOPMATHBHBIE AKThl XPAHSTCS COBMECTHO B JIEje
(manke). B ciyyae mNpUHATHS HOBBIX JIOKAJIbHBIX HOPMATHBHBIX AaKTOB, HX
OpPUTHHAJIBI IOMEIIAOTCS B COOTBETCTBYIOIIYIO IATIKY.

6. HOpﬂ)IOK NMPUHATUA U YTBEPKACHUS JTOKAJbHOI'0O HOPMAaTUBHOI'O aKTa

6.1. JlokasbHBII HOPMATHBHBIA AaKT, IPOLICAIINNA COIVIAaCOBAHUE,
oopMJICHHE U TPABOBYIO HKCIEPTU3Y MOJJICKHUT MPUHATHIO U YTBEPKICHUIO
aupekTopoM Kosuteka B COOTBETCTBUH C Y CTABOM.

6.2. JlokanbHble HOpMaTHBHBIE akThl KoJiemka MOTYyT IpUHUMATHCS
oOmuM  coOpannem  TpymoBoro  kojuiektuBa, Coerom  Koiemxka,
[leqarorndeckuM COBETOM, HAJIEJICHHBIMM IOJHOMOYHUSMU IO MPUHATHIO
JIOKaJbHBIX aKTOB B COOTBETCTBMM ¢ YcTaBoM Komiemxka - mo mpeaMeraM HuX
BEJICHUS U KOMIICTCHITUHU.

6.3. He nonpnexaT NpUMEHEHUIO JIOKAJIbHBIE HOPMATHBHBIE AKTHI,
YXyALIAIOUIMEe  MOJIO)KEHHWE  pabOOTHUKOB IO  CPaBHEHHIO C  TPYJIOBBIM
3aKOHOAATEIbCTBOM, KOJUIEKTUBHBIM JOTOBOPOM COTJIAIICHHUSIMU, a TaKkKe
JIOKaJIbHbI€ HOPMATHUBHBIE aKThl, IPUHATHIE C HAPYIIEHUEM MOPSAIKA y4eTa MHEHUS
MPEICTaBUTEIIHLHOTO OpraHa pabOTHUKOB.

6.4. [Tpomenmmii npoLeaypy COTrJIacOBaHUs JIOKaJIbHBIN
HOPMAaTUBHBIN aKT yTBEpKaaeTcs AupekrTopoM Komiemka myrem u3aHus Ipukas3a
00 YTBEpXKIEHUU JIOKAIBHOTO HOpMAaTUBHOTO akTa. DakT yTBEpKICHHUS
oopMIIsieTcss MOANKMCHIO U NIEYaThIO WM NMpUKa3oM aupektopa Komnemxka.

dopMa u3IaHus MpUKa3a Mo YTBEPKACHHUIO JOKAIbHOTO HOPMAaTUBHOTO aKTa
onpenensiercss  aupektopom Komiemxa camoctostenbHo. B mpukaze 00
YTBEPKICHUU
JIOKaJIbHOTO HOPMATUBHOI'O aKTa YKa3bIBACTCS: JaTta BBEJICHUS
JIOKaJIbHOTO

HOPMATHBHOTO aKTa B JICHCTBHE; YKa3aHUE 00 03HAKOMJICHUH PaOOTHUKOB C
JIOKaJTbHBIM HOPMATHUBHBIM aKTOM M CPOKH JJIS 3TOro; (haMWiIuud W JOJKHOCTU
JIMILI, OTBETCTBEHHBIX 3a COOJIIOJICHUE JIOKAIBHOTO aKTa U JIPYTHe YCIOBUSI.



6.5. YTBepkaas IoKaidbHbIN aKkT, tupekTop Kosiemka 10mKeH NOoCTaBUTh

HOJNUCh B PEKBU3UTE «TPU(] YTBEPKACHUSI AOKYMEHTa». IDTOT PEKBU3UT
pacrmojaraloT B IpaBOM BEpXHEM yriay JokymeHTa. [lomumo mnoamucu rpud
noipkeH coctoath u3 cioBa YTBEPXK/IAKO (0e3 kaBbluek), HauMEHOBaHUS
JOJKHOCTH JIMIA, YTBEP)KIAIOLIETO TOKYMEHT, €r0 MHULMAJIOB, (paMUIIMU U aThl
HOANMCAHUS.

6.6. JlaTol NpPHUHATHS JIOKAIBHOIO HOPMATHUBHOIO aKTa CYUTACTCS
JlaTa €ro yTBEPKACHUS, HAHECEHHAsA YTBEPAMUBIIUM €r0 JOJDKHOCTHBIM JIMIIOM Ha
rpude yTBepKACHUS.

6.7. JlokanbHBIE HOPMAaTUBHBIA AKT BCTYNAeT B CHIY CO JHS €ro
OPUHATHA TUOO0 CO JHA, YKA3aHHOTO B STOM JIOKaJbHOM HOPMAaTHBHOM akTe, U
IIPUMEHSIETCS K OTHOLIEHUSM, BOZHUKIINM I10CIIE BBEACHUS €T0 B JEHCTBUE.

6.8. JloxanbHBIE HOPMATUBHBIA aKT JEHCTBUTEIEH C MOMEHTA €ro
IIPUHATHUSA 10 €r0 OTMEHBI. JIOKanbHBIM HOPMATUBHBIA aKT MOJJIEKUT IIEPECMOTPY
Ha MpeJMeT U3MEHEHUs] TpeOOBaHMUM JEMCTBYIOLIETO 3aKOHOJATENbCTBA IO MEpe
HEOOXOJMMOCTH, @ PaBHO M3 MHBIX IPABOBBIX YCJIOBHH, BIEKYUIMX H3MEHEHHE,
JIOTIOJIHEHHE JTMOO OTMEHY 3aKpEeIUICHHBIX B HeM moJiokeHui. [Ipu orcyrcrBun
TaKUX YCJIOBUU JIOKaJIbHBI HOPMATUBHBIN aKT HE TEPSET IOPUAUYECKOU CHIIBI U
CUUTACTCS JECUCTBYIOLIUM.

6.9. JloxanbHBII HOPMATUBHBIN AKT HE TEPSIET HOPUAUUYECCKON CUIIBI U
CUUTAETCS JECUCTBYIOLIUM.

7. OcHOBHbBIE TpCﬁOBaHI/ISI K JIOKAJBbHBIM aKTaM

JlokanpHBIC HOPMATHBHBIC AaKThI JOJDKHBI COOTBETCTBOBATH CJCAYIOIIUM
TpeOOBAHUSIM:

7.1 [TonoxxeHue MOJDKHO cCoACpKaTh CICAYIOIIUE 00sS3aTelIbHBIC
PEKBU3UTHI: 00O3HAYCHHE BUJIA JIOKAJJbHOTO HOPMATHUBHOTO AaKTa; €ro
HAaMMEHOBaHUE, TPU(BI: MPUHATO, YTBEPKICHO, COTJIACOBAHO; PETUCTPAIIMOHHBIN
HOMEp, TEKCT, COOTBETCTBYIOIIMI €ro HAaUMEHOBAaHWIO;, OTMETKY O HaJIUYUU
MIPUJIOKEHUS U COTJIACOBAHMSI.

7.2 [IpaBuna AOMKHBI COAEpPXKATh CJEAYIOIIME O00s3aTeIbHbIC
PEKBU3UTHI: 0003HAYEHWE BHJa JIOKAJIBHOTO HOPMATHUBHOTO aKTa; €ro
HAaWMEHOBaHUE, TPU(BI IPUHATHS U YTBEPKIACHHS; TEKCT, COOTBETCTBYIOIIUNA €T0
HAaWMEHOBAHUIO; OTMETKY O HAJIMUWHU MTPHIIOKEHUS, pETUCTPAIIMOHHBIN HOMED.

7.3. WNHCTpyKUIMU JTOJKHBI  COAEPKATh CIIEAYyIOIIe 00s3aTeIbHbIe
PEKBU3UTHI: 0003HAYCHUE BHJA JIOKQJILHOTO HOPMATHUBHOTO aKTa; €ro
HAaMCEHOBaHUE; TPUQBI MPUHATHS ¥ YTBEPKACHUS; TEKCT, COOTBETCTBYIOIIHMKA €T0
HAaWMEHOBAHUIO; OTMETKY O HAIMYWU TIPUIIOKEHUS; PETUCTPAITMOHHBIA HOMED.

7.7, [TpOTOKOJIBI ¥ aKTHI JOJIKHBI COJIEPHKATH CIEMYIONTHUE 00s3aTebHbIC
PEKBHU3UTHI:

- 0003HaYCHHE BUIA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa;

- MECTO U JIaTy IPUHSATHUS, HOMED;



- CTIIMCOK MPHUCYTCTBYIOIINX; TEKCT, COJAEPKAIINNA TMOBECTKY JIHS, ONMCAHUE
X0/la, TOpsAJKa W TMPOLEAYpPhl, COBEPIIAEMBIX OMNPEACICHHBIX (FOPUANIYECCKU
3HAYMMBIX ) NeUCTBUU
Ju00 OTCYTCTBHUE ONPEACICHHBIX (DaKTOB; JAOJKHOCTh, (DAMUIIMIO, WHUILIMAIIBI U
MOANUCH Julla (JIUI[), COCTABUBIIMX WX MPUHUMABIIMX y4acTHE B COCTaBJICHUU
MIPOTOKOJIA UJIM aKTa.

7.8. Metoauyecknue peKoMeHIaIuu JIOJDKHBI  COJICPKATh
CJIeTYIOTITHE
00s13aTeNbHbIE PEKBU3HTHI:

- o0o03HayYeHHWE BHUAA JIOKAJTLHOTO HOPMATUBHOTO aKTa, MECTO W
IaTy TPUHATHS, €ro  HAWMEHOBAaHWE, TEKCT, COOTBETCTBYIOIIMI  €ro
HauMEHOBaHHUIO u
collep KAl yKa3aHWe Ha BUJl, HANMCHOBAaHWUE W JAaTy MPUHSATHS TPaBUI WU
WHCTPYKIIMM, HOPMBI KOTOPBIX  Pa3biCHAIOTCSA, KOHKPETU3UPYIOTCA  WIIU
JEeTATU3UPYIOTCS METOINYECKUMU
PEKOMEHIAITUSMU;

- JIOJDKHOCTh, (amMuiIus, HWHHIMAIBl JUIa (JIUI), COCTaBUBIIHX
METOJNYECKUE PEKOMEH,IAIIHH.

7.9. [IporpamMmbl W IUIaHBI  JOJDKHBI  COAEpXKaTh  CIEAYIOIINE
00s13aTeIbHbIE
PEKBHU3UTHI:

- 0003HaYCHHE BUIA JIOKAJTLHOTO HOPMAaTHBHOTO aKTa;

- MECTO W JaTy TPUHATHSA, HAUMCHOBAHHE ¢ TEKCT JIOKAJLHOTO
HOPMATHBHOTO aKTa, COOTBETCTBYIOIINE €0 HANMEHOBAHHMIO.

7.10. JIomKHOCTHAsI UHCTPYKIHUSL.
JIOMKHOCTHAsT MHCTPYKIMS paOOTHUKA JOJDKHA COJIEPXkKaTh CIEAYIOIIHe
paznensbl:

- 001IIME MTOJIOKCHHS;

- OCHOBHBIE 3a/laud, TIpaBa, MpPEAOCTaBlsieMble PAOOTHUKY H  €ro
00513aHHOCTH;

- OTBETCTBEHHOCTH 3a HEKAYECTBEHHOE U HECBOEBPEMEHHOE BBIIIOJIHEHUE
(HeucnosHeHue) 00s3aHHOCTEH, TPETYCMOTPEHHBIX JOIHKHOCTHON MHCTPYKIIUEH;

- TpeOOBaHMs K PaOOTHUKY

[Ipu pa3paboTKe NOIKHOCTHBIX MHCTPYKIUH PAOOTHUKOB PEKOMEHIYETCS
pykoBoacTBoBaTbcsi  Ilpukaszamu  BegomcTB,  yTBEpKIAWOIIMUX  €IUHBIN
KBIM(PUKALMOHHBIN CIPABOYHUK JOHKHOCTEH PYKOBOAMTENEH, CHEIUAINCTOB U
CIyXallluX, KBAJTM(UKAMOHHBIE XAPAKTEPUCTUKH JOJDKHOCTEM pabOTHUKOB
oOpazoBaHus, NpodhecCUOHATBHBIMHU CTaHIAPTaAMHU.

7.11. Cpenu nOKadbHBIX HOPMATHMBHBIX akToB Koiutemxa BbICHIYIO
IOPUANYECKYI0 cliy umeerT YcraB. [lostromy npunumaemsie B Kosutemxke
JIOKaJIbHbIE HOPMATUBHBIE AKTHI HE JOJIKHBI IPOTUBOPEUUTH €TI0 Y CTaBy.

8. Permcrpanus
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8.1. JlokanbHble ~ HOPMATHBHBIE  aKThl  MOPOXOJAT  MPOLEAYPY

pEeruCTpalnH.
8.2. O0s13aTenbHOM perucTpaliy MoJJIeKaT MOJIOKEHUS, TIPaBUIIA.
8.3. Perucrtpaiysi JOKaJbHBIX HOPMATHUBHBIX OCYIIECTBISIETCS HE

MMO3JHCC OHA UX YTBCPIKIACHUA UIIW U3OAHUA.
9. HOpﬂHOK U3MCHCHUA JIOKAJIBbHBIX HOPMAaTUBHBIX AKTOB

9.1. JlokanbHble HOPMATHUBHBIE AaKThl MOTYT OBITb HW3MEHEHBl H
JIOTIOJIHEHBI TOJIBKO IMTPUHATHEM HOBOW PENAKLNHU JIOKATbHOTO HOPMAaTHUBHOTO aKTa
B IIOJJHOM 00BEME aKTa - IMyTEM YTBEPKACHHS HOBOTO JIOKaJbHOTO HOPMATUBHOTO
aKTa.

9.2. JlokanbHbIE  HOPMATHMBHBIE AaKThl MOJIEKAT HU3MEHEHMIO,
JIOTIOJTHEHUIO B CIEAYIOMINX CIIy4asiX:

9.2.1. Peopranuzamnus n1ubo wusmeHeHue CTpykTypbl Komnemka ¢
M3MEHEHHEM HauMEHOBaHUS JTM0O 3a71a4 ¥ HAIlPaBJICHUH ESITEIHHOCTH.

9.2.2. N3menenne 3akoHomarenscTBa  Poccuiickont  denepanuu,
3aKOHOJ1aTeIbcTBa CTaBpOIOJIBLCKOTO Kpas.

9.3. JloxanbHBIE HOPMATHUBHBIE AKTHI MOTYT OBITh JJOCPOYHO H3MCHCHBI:

9.3.1. B ciyuae BHeceHust u3MeHeHul B ycTaB Kosuiemxa.

10. Iopsinok pazMemeHus U yAajJeHUA JOKAJIbHBIX AKTOB HA
HHGOPMALIMOHHOM caiiTe

10.1  VYTBepkacHHBIC JIOKaJbHBIC HOPMATHUBHBIE aKTHl  IOJJICKAT
00s13aTeJIbHOMY Pa3MEIICHUI0 Ha WH(POPMAIIMOHHOM caiiTe KOJUIeIKa B JIEHb UX
perucTpanuu B CHEIUaIbHOM paszjeie (Mmoapaszfese): JIOKAIbHbIE HOPMaTHUBHbBIC
aKTBhI.

st stux ueneit, PazpaboTunk mpegoctaBiser B OTAET WHPOPMAIMOHHO
TEXHUYECKOTO OO0EeCredYeHus! JIOKATbHbII HOPMATHUBHBIM aKT B CKaHUPOBAHHOM
BUJIe B (popmate

JIoKanbHBI HOPMATHBHBIM AKT B CKAHUPOBAHHOM BHJI€ HOJDKEH HMETh
yn00HO YHMTAOCNBbHBIA BHJI, HCOOXOAMMOE KOJMUYECTBO CTPAHHUIlI M HE JOJDKEH
collepKaTh 3aTEeMHEHHH, O€JIbIX JIMCTOB, HAJIOXEHUW CHUMBOJIOB M JPYTUX
3aMEeYaHul, 3aTPYJHSAIONIMX BOCIPUSITUE TEKCTA.

10.2. PaboTHuk otnena nHOOPMAIIMOHHO-TEXHUUECKOTO 00ecTieueHus
pa3MeIacT JOKaJIbHbI HOPMATUBHBIN aKT B COOTBETCTBHUU C IOJIO)KEHUEM O CAUTE
KOJIIE/)Ka B COOTBETCTBYIOIIEM pa3jieiie Ha UH(POPMAITMOHHOM CaiTe B OTKPHITOM
JIOCTYTIE B AJICKTPOHHOM BHJIE.

10.3. Pa3paboTurk, npeaocTaBUBIIUMN JIOKAJTbHBII HOPMATUBHBIN aKT
JUISL ero pa3MelleHuss Ha WHOOPMAllMOHHOM caiTe, JOJKEH IPOBEPUTH, HE
COZIEP KUTCS JIM Ha caiiTe OoJiee paHHSA BEPCHsl JIOKAIBHOTO HOPMATUBHOTO aKTa
WJIU UHBIE HEAKTYaJIbHbIE CBEJICHUS, CBSI3aHHBIE C €T0 Pa3MEIICHUEM.
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B cnyuae ecnm Ha caifte comepxuTcs Ooiee paHHsS BEpCUS JOKAIBHOTO
HOPMATUBHOTO aKTa WJIM WHbIE HEaKTyaJlbHble CBEJCHHS, CBS3aHHBIE C
pa3MeIIeHUeM JIOKAIbHOTO HOPMATHBHOTO aKTa, pa3paboTyuk 00si3aH yKa3aTb
pabOTHUKY OT/eNa HHPOPMAITMOHHO-TEXHUYECKOT0 00€CTICUeHHUSI MECTO (MyTh) UX
pa3MelieHus ¢ Mpocbk0oit 00 UX yaaIeHUH (JIMKBUJIALINH).

PaGoTHuk otaena WHYOPMAIMOHHO-TEXHUYECKOTO obecreueHus o0s3aH
JUKBUAMPOBATH 00Jiee PAaHHIO BEPCHIO JIOKATLHOTO HOPMATHBHOTO aKTa WIIU
VHBbIC HEAKTyaJbHbIC CBEJICHUS Ha MH()OPMAIIMOHHOM CailiTe B TEUYEHHWE BOCHMU
pabounx YacoB ¢ MOMEHTa MOCTYIUICHHUS JIOKAJIBHOTO HOPMATHUBHOTO akTa M0
pa3MeIieHnss OCHOBHOTO IOKYMEHTA.

10.4. [To TpeGoBanuio ciennanbHOM padouel TPYIIbI paHHsS Bepcus
JOKAJIbHOTO HOPMATHBHOT'O aKTa WM HEAaKTyaJlbHBbIE CBEJCHHS, OJDKHBI OBITH
yZaJeHbl B ICHb MOCTYIUICHUS TAKOTO TPeOOBaHMSL.

10.5. He nomyckaercs pasmenienne Ha WHOOPMAIMOHHOM caiTe
JIOKaJIbHBIX HOPMATHUBHBIX AaKTOB HE MPOILIEAIIMX TMPAaBOBYIO HKCIEPTHU3Y,
COIJIACOBAaHUE, PETUCTPALMIO U MPOLEenypy OPOpMIIEHHS, KPOME CIy4aeB, €CIH
MIPOEKT JIOKATBHOTO HOPMATUBHOTO aKTa MPEICTaBIICH Ha 00CYXKICHUE ITUPOKOMY
KpYTY JIHII.

B Takux ciydasx mpoekT JIOKaJIbHOTO HOPMATUBHOTO aKTa JOJHKEH UMETh Ha
TUTYyIbHOM JucTe Ha3Banue: [IPOEKT.

11. OT™MeHa J0KaAJbHBIX HOPMAaTHUBHBIX aKTOB

11.1  OcHoBaHusiMH i1 TOpEeKpalleHWs  JEUCTBHS  JIOKAJbHOTO
HOPMATUBHOTO aKTa

WJIM OTJEIBHBIX €r0 MOJIOKEHUH SIBISIOTCS:

11.1.1. Hcrteuenne cpoka aeinctus. Takas cuTyanus BO3MOKHA, €CIIU
npu pa3paboTKe JIOKAJIbHOIO HOPMATHBHOI'O akTa ObUI ONpeAesieH MEepHO]l €ro
nevictus. [Ipy HAaCTyIUIEHMHM yKa3aHHOTO CPOKa JIOKAJbHBIM HOPMATHBHBIA aKT
aBTOMaTuyecku yrpauuBaeT cuiy. Ot aupekropa Koimemxa He TpeOyercs

W3JIaHUS  JOTIOJHUTEIBHBIX  JOKYMEHTOB,  MOATBEPXKIAIOIIMX  JIAaHHOE
0OCTOATEIBCTBO.
11.1.2. Otrvmena (mpu3HaHUE YTPATUBIIMM  CHIIy) JIOKaJIbHOTO

HOPMATUBHOTO akTa JM0O OTIENbHBIX €ro MOJOKEHUH JApPYyruM JIOKaJIbHBIM
HOPMATHBHBIM aKTOM. Takas cUTyalusi BO3HHMKAE€T, KOTJa HEOOXOIMMO BHECTH
U3MEHEHUS! B JIOKAJIbHBI HOPMATHUBHBIA aKT WJIM TPHUHATH HOBBIA JIOKYMEHT,
HampuMep Npu HU3MEHEHHSX B 3akoHonarenscTBe PD. B manHoOM ciydae npu
pa3paboTKe HOBOTO JIOKYMEHTa BKIJIIOYAETCS IMYHKT O TOM, YTO JIOKAJIbHBIM
HOPMATHUBHBIM aKT, paHee pEryJIUpOBaBIIMA MPABOOTHOIICHMS, MpPEKpaIlaeT
JEHUCTBUE MOJHOCTHIO WM B YACTH OTJEIBHBIX MOJIOKEHHI.

11.1.3. Bcerymienne B cwily 3aKkOHa WIM JPYroro HOPMaTHMBHOIO
IIPaBOBOI'O aKTa, COJEP)KAIero HOPMBbI TPYIOBOIO IIpaBa, KOJUIEKTUBHOIO
JIOTOBOpA, COTJIAIIEHUs], KOT/la YKa3aHHbIE aKThl YCTAHABIMBAIOT 00Je€e BBICOKUM
ypOBEHb TapaHTHil pabOTHHKAM MO CPaBHEHUIO C JEMCTBOBABIIUM JIOKAJbHBIM
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akToM. (DToMy mnonoxeHuro Koppecrnonaupyer 4. 4 cr. 8 TK P®, cornacHo
KOTOpOW HE NOJJIEKAaT NPUMEHEHHI0 HOPMBI JIOKAJBHOTO aKTa, YXYJIIIAroIline
[OJIO)KEHUE Ppa0OTHUKOB IO CpPaBHEHHWIO C  YCTAaHOBJIEHHBIM TPYIOBBIM
3aKOHOJATEIbCTBOM U JAPYTMMHU  HOPMAaTUBHBIMM  IPaBOBBIMHU  AKTaMH,
COJEpKalllUMM  HOPMBI ~ TPYJOBOIO  IpaBa, KOJUIEKTMBHBIM  JOTOBOPOM,
COTJIAIIICHUSIMHU ).

B sTOM ciyuae u3maercs mpukas O IMpEeKpalleHUH JCHCTBHUS JIOKAJIBHOTO
HOPMATHBHOI'O aKTa, ¢ KOTOpPhIM paboTHHMKH Koiemka o3HakamIIMBarOTCS MOJ
HOJIHCH.

12. HOpﬂIlOK O3HAKOMJICHMA C JIOKAJIBHBIMUA HOPpMATUBHBIMHA aKTaMU

12.1. O3HakomiieHHE PAaO0OTHHUKOB C JIOKAJbHBIMM HOPMATUBHBIMHU
aKTaMH 10 OOILIEeMy MPaBHIIy MPOU3BOJUTCA MOCJE UX YTBEPXKIEHUS B TeueHue 1
(01HOTO) MecsiIia C MOMEHTA YTBEPKICHHUS JIOKaJIbHOTO HOPMATUBHOTO aAKTa.

12.2. B cootBercTBuM C 4. 2 cratbu 22 TK P® pabGotonatens 00s13aH
3HAKOMUTh pPA0OTHUKOB T1OJ] TMOJNUCh C M[PUHUMAEMBIMU JIOKAJIbHBIMU
HOPMATUBHBIMM aKTaMH, HEMOCPEACTBEHHO CBSI3aHHBIMU C HX TPYJIOBOM
JESITEIIbHOCTBIO.

12.3. OcoOble mpaBuiia MPEAYCMOTPEHBI JIJIST Cy4aeB O3HAKOMJICHUS
C JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMU JIUI], TOCTYHAIOMINX Ha padoty. bymymmii
pabOTHUK 3HAKOMUTCS C JIOKAJTHHBIMA HOPMATHBHBIMHM aKTaMH TPH 3aKIIOUYCHUN
TPYAOBOTO JJOTOBOPA JI0 €TO MOANKUCAHUSI.

12.4. [lucbMEeHHBIM MOATBEPKIECHUEM TOTO (haKTa, YTO COAEpPKAHUE
aKTa JOBEJIEHO /0 CBeJeHUS pabOTHMKA, CIY’)KUT BH3a O3HAKOMJICHHS, 2 UMEHHO
MOJMUCh PabOTHUKA HA JIUCTE O3HAKOMIICHUS, T/I€ JOJDKHBI OBITh yKa3aHbI €ro
dbaMuusi, UMsa, OTYECTBO M JlaTa O3HAKOMJICHMS. DTOT JIMCT TMpWJIaraercs K
KOKJIOMY JIOKQJIbHOMY aKTy, HyMEpPYeTCsl, TPOIIUBAETCS U CKPETLISETCA MeYaThIo U
HOJIMUCHIO JOJHKHOCTHOTO JIMIIA.

12.5. O3HakOMJICHHE C JIOKAJIbHBIMM HOPMATHBHBIMHU aKTaMH JIMII,
HAXOJIUBIIIUXCS B IJTUTEIBHBIX KOMaHIUPOBKAX, OTITYCKAaX, B TOM YHUCJIE B OTITyCKE
o OEpeMEHHOCTH U POJiaM, YXOJIy 3a MaJIOJETHUM peOEHKOM, a paBHO JIHII, Ha
JUTUTEIIbHBIA CPOK OCBOOOXKICHHBIX OT PabOThl MO METUIIMHCKUM IOKAa3aHUSIM,
MPOM3BOJAUTCS B TPU KaJCHIAPHBIX JHS TMOCIE BbIXOJAa TaKUX pPabOTHUKOB Ha
pabory.

13. 3akrounTebHbIE MOJ0KEeHUS

13.1. Hacrosimiee [lonoxkeHue BCTynaeT B CHIIy C JIaThl €r0 YTBEPKIACHUS
nupekropom Koiutemxka.

Bomnpockl, He yperyaupoBaHHble HacTosmuM [lonoxkeHneMm, MOIekKaT
YPETYJIMPOBAHUID B COOTBETCTBUM C JEHCTBYIOIIUM 3aKOHOJATEIBCTBOM PO,
YcraBom Komnenxa u HHBIMY JTOKAJIbHBIMA HOPMAaTUBHBIMU akTamu Kosuiemxka.

13.2. 3a HeucnoNHEHWE WX HEHAJJIekKalllee HCIOJHEHHE TpeOOBaHMIA,
YCTaHOBJICHHBIX B JIOKaJbHbIX akTax Kosemxka:
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- pabOTHHUKH KOJUIEHKa, OOydaromuecs, UuX pOAWTENN (3aKOHHBIE
NPEACTaBUTENN), HECYT OTBETCTBEHHOCTh B COOTBETCTBUM J€HCTBYIOLIUM
3aKOHO1aTeJILCTBOM PD.
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